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THE SCHOOL BUILDING
The school building, opened in 1957, is comprised of an Assembly/Dining Hall, seven classrooms, resource/playroom, staffroom, library, special needs room, Principal's and Secretary's offices, cloakroom and toilet blocks.  A new purpose built P1 wing has been added with self-contained facilities.

Full use is made of the large playground at the rear and the grassed area at the front, for recreational purposes.

All classrooms have an open outlook and are well-equipped with up to date equipment, including computers, colour printers and interactive whiteboards.

A purpose-built Nursery Unit is situated in the grounds.

ORGANISATION
The Nursery caters for 52 children in their pre-school year, operating in two separate sessions per day.

In the main school there are 3 mixed ability classes in each of the three year-groups.  Classes have a maximum 29 pupils.

Liaison between classes and year-groups is maintained by year-group and subject co-ordinators who ensure that there is continuity and progression in the teaching programme.

Close contacts are maintained with other local infant schools and Strandtown Primary School to which the majority of P3 pupils transfer each year.

There are inter-school visits by staff and pupils at the end of the P3 year to ease the transition from school to school.

GREENWOOD PRIMARY SCHOOL
Controlled Co-Educational Infant School

Age-Range  Primary 1 - 3

Enrolment
231
2008 Applications    84
Admissions      84
2009 Applications    84
Admissions      84
2010 Applications    101     Admissions      88
ADMISSIONS CRITERIA

1. Children in the Nursery Unit, subject to those with special educational needs being considered only if they are deemed suitable by Belfast Education and Library Board to be educated in a main stream school.

2. Children who have a brother/sister, half brother/half sister, or children living permanently at the same address currently attending Greenwood Primary, Nursery Unit or who have previously attended Greenwood in P1-3 and are currently attending Strandtown Primary School.


3. Children whose parents/guardians will be in employment in Greenwood Primary School or Nursery Unit in the school year.

4. Children whose parents/guardians will be in employment in Strandtown Primary School in the school year.

5. Remaining places will be granted in order of priority determined by the proximity of the child’s permanent residence to the school.  Distance will be determined by a straight line measurement from the front door of the child’s home to the front door of the school.  Measurement will be generated electronically using the Ordnance Survey website.
ADMISSIONS CRITERIA FOR ENTRY INTO 

PRIMARY 2/3 CLASSES 

1. Pupils seeking admission who have previously been enrolled in Greenwood Primary School and are returning from Special Education.

2. Provided that places are available in the year group, criteria 2-5 will be applied.
MISSION STATEMENT

“Nurturing children for a life of learning.”

This encapsulates our belief that care of the child cannot be separated from educating the pupil.

The school aims to provide a rich and varied curriculum to promote the all-round development of the child, in a happy and caring environment.

Together with the development of competence in the basic skills, the growth in the pupils of confidence, self-esteem and independence is considered a priority.

Good manners and consideration for others are expected from all pupils.

GENERAL AIMS

The Board of Governors, Principal and Staff of the school aim, through the implementation of the requirements of the Revised Curriculum of NI, to enable the children to:-

1
Acquire positive attitudes to learning and to develop their self-esteem, self-confidence and independence.

2
Acquire and develop moral and religious values and respect for others' ideas and views.

3
Develop the ability to become contributing members of the school community, begin to understand the society and environment in which they live and to gain some knowledge of the world beyond.

4
Develop academically, physically, and aesthetically through the active learning process.

5
Begin to develop communication, numerical, problem-solving and self management  skills and to make use of ICT at an appropriate level throughout the curriculum.

It is hoped to achieve the above aims in partnership with the parents of each individual child so that he/she has the best possible opportunity to achieve his/her potential and, in so doing, become prepared for the next stage of schooling.

NORTHERN IRELAND CURRICULUM

From September 2009 all pupils will be following the revised Northern Ireland curriculum. The Foundation Stage comprises years 1and 2 and Key Stage 1 comprises years3 and 4. 

The curriculum is set out in six Areas of Learning:

· Language and Literacy

· Mathematics and Numeracy

· The Arts(Art, Drama, Music)

· The World Around Us(Geography, History, Science&Technology)

· Personal Development and Mutual Understanding

· Physical Education.

In addition, the revised curriculum emphasises the development of skills and capabilities across all areas of the curriculum. These are as follows:

Cross –Curricular Skills:

· Communication

· Using Mathematics

· Using Information &Communication Technology

Thinking Skills & Personal Capabilities:

· Thinking, problem-solving& decision making

· Self-management

· Working with others 

· Managing information

· Being creative

Further information is available at www.ccea.org.uk
In Greenwood we aim to give every child the opportunity to experience success in learning and to achieve as high a standard as possible.

ASSESSMENT

Assessment is an integral part of the learning process. Through ongoing integrated assessment, teachers build a comprehensive picture of the progress and learning needs of each child. Teachers select techniques that best suit the nature of the work being assessed and the purpose of the assessment at that time. These include:

· Observation

· Discussion

· Oral or written responses

· Diagnostic or standardised tests.

The school also incorporates “Assessment for Learning” strategies in all aspects of curriculum provision. Assessment for Learning encourages the active involvement of children in their own learning, the provision of effective feedback to children, the development of children’s ability for peer and self-assessment and the use of outcomes of assessment to inform future teaching and learning.
SPECIAL NEEDS

We aim to identify children with Special Needs or Specific Learning Difficulties as early as possible.  Every effort will be made to cater for children with learning difficulties, both in class and through withdrawal groups taken by the Special Needs teacher, Mrs D Shields.

The requirements of the Code of Practice are adhered to and parents are kept fully informed at each stage.  Individual Education Plans (IEPs) are compiled for children with special needs, with the agreement of the class teacher, Mrs Shields and the parents.  The psychologist from Belfast Education and Library Board will be asked to assess children, with parental consent, if considered appropriate.

The school endeavours to be inclusive and strives to cater for children with varied special needs, being mindful of the recommendations and directives of the Special Educational Needs and Disability Order.

SCHOOL LIBRARY

The school lending library operates for every class.  Children may borrow one book to be returned the following week.  There is a computerised database of all stock and the borrowers name is recorded alongside the title.  We would ask that parents encourage the children to take good care of the books and to read them independently, where possible.  Otherwise, they will benefit from having books read to them and from having the opportunity to discuss the stories.

“Story Sacks” may also be taken on loan, following payment of a refundable deposit.  Further details will be given during the school year
SCHOOL POLICIES

A range of school policies will be available on our web site : www.greenwoodps.co.uk for your information. A password & username will be provided for the “parents only” section.
BEHAVIOUR POLICY
We aim to provide a supportive environment in the school where pupils may develop self-discipline.  High standards of behaviour are expected.  Should it be necessary to discipline children there is a progressive list of sanctions which may be applied.  Each parent is provided with a summary of the school behaviour policy on the child's entry to school.  The full policy, which includes steps taken to prevent and counteract bullying is available on the website.
PASTORAL CARE

Through the pastoral dimension teachers and pupils work together to create a caring, supportive atmosphere in the school.  Great care is taken to help the Primary 1 children settle into their new environment.  Preliminary visits are arranged in the 3rd term for children and their parents to visit the school.  In September pupils are admitted to each class in small groups so that their teacher may give as much attention as possible to the individual child.  New experiences such as the playground, PE and Assembly are introduced over the first weeks.

During September meetings for parents are held, to give information about school, advice on how to support their child’s learning and specific details for that year group.  Later in the term individual parent/teacher consultations are arranged.

A proactive stance is taken on bullying.  Through the curriculum and the ethos of the school children will be taught what is appropriate and inappropriate behaviour.  All staff endeavour to be vigilant in order to detect signs of bullying at an early stage.

Children and/or parents should inform the class teacher if problems arise.  Complaints will receive immediate attention and parents of both parties will be kept fully informed of the action taken. (Full policy available on the website).

CHILD PROTECTION

Child protection arrangements have been put in place in accordance with guidance given in the DENI circular ‘Pastoral Care in Schools: Child Protection’.  The school’s policy document is enclosed herewith.
The designated teacher for child protection is Mrs K Smith (Vice-Principal).  In her absence the Principal will assume responsibility for these matters.

Children are encouraged to talk to their class teacher if they have any difficulties they wish to discuss but those named above are also available to listen to children.

In the event of a parent wishing to make a complaint or express concerns about the safety of their own or another child they should follow the procedure outlined below.

The matter will be dealt with and a follow up response to the complainant within one week of lodgement of the complaint.

It is necessary to undertake a vetting process for all volunteers helping in the school or on school trips. 
Pastoral Care in Schools

CHILD PROTECTION
How a parent can make a complaint

	   I have a concern about my/a child’s safety

	(

	I can talk to the class teacher

	(

	If I am still concerned, I can talk to Mrs K Smith
(the designated teacher for child protection)

	(

	If I am still concerned, I can talk to the Principal

	(

	If I am still concerned, I can write to the Chairman of the Board of Governors.


PARENTAL INVOLVEMENT

The school considers it vital that parents become involved in the education of their children in order to maximise their progress.

PARENTS HAVE A ROLE IN
(
ensuring regular attendance and punctuality.

(
developing positive attitudes towards school and learning.

(
working with the teacher to ensure that their child achieves his/her potential.

(
ensuring that homework is done to the best of the child's ability.

(
extending the learning which takes place in school.

HOMEWORK POLICY

It is the policy of the school to set homework in the form of the following. 

	READING
	All classes
	5 nights

	SPELLING & or TABLES
	P3
	4 nights

	SPELLING
	P2 (Halloween onwards)
	4 nights

	WRITTEN WORK
	P1, P2 & P3
	As required

	PRACTICAL WORK
	P1, P2 & P3
	When relevant


Parental help is required in ensuring that work is done on a regular basis, as this reinforces work being done in school.

ARRANGEMENTS FOR PARENTS TO VISIT THE SCHOOL
We aim to make parents feel welcome in the school.

The school secretary is available to deal with administrative queries Monday - Friday 9.00am – 2.00pm.  The Principal may be seen during school hours, although an appointment should be made for matters of greater importance.

A meeting for parents will be held in your child’s classroom during the month of September.  This will provide you with  practical information and guidance.
Parent/Teacher consultations are conducted bi-annually, October & February, giving an opportunity to discuss your child’s progress and attainment. Appointments, if necessary, may be arranged between parents and teachers at a mutually convenient time through the  year.

Children of the September intake will be invited, with their parents, to visit the school in June, as an introduction to school.

SPECIAL EVENTS

Internal
Harvest Service

Easter Service

For Parents and Visitors

Christmas Performance

Sports Day

Carrickfergus Festival
P3 Leavers’ Concert
EXTRA CURRICULAR ACTIVITIES

A range of activities is available for the Primary 3 pupils on Monday afternoons including choir, drama, percussion, cooking, pottery, computer, board games, and dance/games.  Optional after school clubs also take place on Tuesday to Friday afternoons.  These include tennis, dance, football and french.

Swimming lessons are arranged by the P.T.A. which runs a club at the Robinson Centre pool on Wednesday evenings.

TRANSFER TO JUNIOR SCHOOL
At the end of their 3 years in Greenwood the majority of pupils transfer to Strandtown Primary School in order to complete their education.  No formal application will be necessary at that stage.

Close liaison exists between the 2 schools and every effort is made to make the transition as smooth as possible for the children.

SCHOOL FUND

As we are always in need of extra funds for items which are needed through out the year and to subsidise the cost of school trips, parents are invited to make a voluntary contribution of £20.00 per year per family for this purpose. 

CHARITIES

There is a strong tradition of support for many different charities, thereby  developing in the children consideration for others.

Careful thought is given to the selection of good causes and the method  

of fund-raising, in order to make it meaningful and appealing to children.

MID-MORNING BREAK

10.30 AM

School milk is provided for children whose parents wish them to have it.  Currently the cost is 13p per carton and is payable in a lump sum at the beginning of each term.  (Cheques should be made payable to BELB)

Children not taking milk will be provided with a drink of water instead.  Please refer to the copy of the Healthy Food Policy included for guidance on suitable snacks to provide for your child .  Greenwood Primary School promotes a healthy break policy.
LUNCH BREAK

12.00 NOON - 1.00 PM.

SCHOOL DINNERS

Dinners are available at a cost of £2.20 per meal.  Orders & the correct money for dinners should be given to the class teacher every Monday.  Alternatively parents may pay monthly by cheque (made payable to BELB).  The dinner menu is placed on the external Parents’ notice board & on the school website.

Money should be sent in a sealed envelope, clearly marked with the child's name, class, amount enclosed and purpose.  

PACKED LUNCH
Lunches should not include chocolate biscuits, nuts or fizzy drinks.

Our school is a nut free zone to safeguard a number of children who have severe nut allergies.  Please check the ingredients of pre-packed foods.

Crisps should be sent in a small tupperware container.  A carton of juice may be brought, if desired.  Otherwise water will be provided.
ILLNESS

Pupils should not be sent to school if they are unwell.

However, it is important that they return to school immediately they are fit, in order to avoid retardation of progress.  In the case of prolonged illness the school should be kept informed.

Information regarding health problems must be included on the form provided in June.

ACCIDENT OR ILLNESS DURING THE SCHOOL DAY 

If a pupil becomes unwell or has an accident whilst at school, the parents or other nominated person will be contacted by telephone so that they may take the child home or to hospital, if required.  Parents are asked to complete a form giving consent for clothing to be changed, if necessary.
It is essential that the school office is provided with 

up-to-date contact numbers at all times.

If parents cannot be contacted the Principal will make the decision whether or not a child should go to hospital.

ADMINISTRATION OF MEDICINES

Teachers are not required to administer medicines.

A policy on “Supporting Pupils with Medication Needs” will direct staff and parents on procedures and practicalities.  Please view on the website.  Children with life threatening conditions such as severe nut allergy will always be cared for appropriately. Each request  for the administration of medicines will be considered individually & will require a medication plan to be drawn up.  Antibiotics and other general medicines should be taken outside school hours.
INHALERS

Inhalers will be kept by the teacher and full written instructions as to the frequency of use etc should be provided.  The children will be supervised when using the inhaler, if required.

ATTENDANCE

Average Attendance in the past few years was 96%.

A letter of explanation regarding absences must be sent to the class teacher on the child's return to school.  

It is not necessary to telephone the school on the day of absence.

Prior notification of appointments etc. which require children to be absent for all or part of a school day should be given to the class teacher.

Permission to have a child released early from school must be in writing or by direct contact with the Principal or the class teacher.  Children may then be collected from the classroom.

HOLIDAYS

It is not recommended that children should be removed from school for holidays, as this has a disruptive effect on their progress.  The school or Principal will not authorise any absence for this purpose.
Should this be unavoidable, reading books may be provided to cover the missing period, but no other written work will be set.

HEALTH AND SAFETY

Every effort is taken to ensure that children are safe and secure in the school environment.  Regular fire drills take place so that everyone may be evacuated from the building quickly.  The full Health and Safety Policy may be seen on request.

A security system is in place in the main building.  Parents visiting the school at any time other than normal opening and closing times must check in at the secretary’s office after being admitted.

SCHOOL POLICY ON CHARGING

All education taking place within school hours is free of charge.

Materials and equipment required for the curriculum will be provided by the school.

EXCEPTION

PARENTS MAY BE INVITED TO PROVIDE THE FOLLOWING:-

· Pencils, rubbers etc. which would remain the property of the children.

· Ingredients or materials should the parents wish to own the end product.

PARENTS MAY BE INVITED TO MAKE A VOLUNTARY DONATION TOWARDS:-

· Activities which take place within school hours and are over and above the normal provision e.g. educational visits, theatre visits or performances by visiting artists.

· Optional extras which might take place outside school hours.

· School Funds.

Involvement would be non-obligatory and no child would be excluded for non-payment.  However, the viability of visits etc. would be dependent on the willingness of parents to pay.  Only the basic cost would be charged, with no levy for non-payers.

SCHOOL UNIFORM

ALL CHILDREN ARE ENCOURAGED TO WEAR SCHOOL UNIFORM

UNIFORM

Boys - Grey trousers, White shirt (long or short sleeved), Grey socks (all from an outlet of your choice)
Green V-necked jumper with school badge (available from school)

School tie (available from school)

            School showerproof fleece (available from the school). 
Girls - Grey skirt/pinafore, White blouse (long or short sleeved),  White socks/Green tights       may be worn in cold weather - not trousers (from an outlet of your choice)
  Green V-necked jumper with school badge (available from school)
 School tie (available from school)

            School showerproof fleece (available from the school). 
SUMMER UNIFORM

Boys - Grey short trousers (from an outlet of your choice)
White polo shirt with school badge (available from the school).

Girls - Green checked cotton dresses.  White ankle socks. (from an outlet of your choice)

PHYSICAL EDUCATION

Gym shoes (preferably slip-ons) should be sent to school within 1 week of the start date.  Shorts/T-shirt will be required in P2/P3.
All articles, in particular school coats and jumpers should be marked with the child's name in a visible place (not inside the pocket).  It is virtually impossible to locate a lost item of uniform that is un-named, given the large volume of uniforms involved.  It is imperative that every item sent to school should be clearly labelled.
JEWELLERY

Although the wearing of jewellery with school uniform is not encouraged, stud earrings, watches and medialert identifiers are acceptable, if desired.  All jewellery must be removed for PE or covered with surgical tape.

ARRIVAL AND DEPARTURE OF PUPILS
The school will open to receive pupils at 8.45 a.m., entry is via the front door of the school. No outside supervision of pupils arriving on the school site is provided and no responsibility is accepted for pupils arriving before that time. Teachers supervise the children upon entry to the school. It is the responsibility of parents to ensure their child arrives safely at school each day.

The school expects all pupils to arrive punctually, the school hours are provided overleaf. We encourage parents to set good habits and routines in place from the out set, however continued and unexplained lateness will be viewed as unacceptable.

Our patrol man, Mr Sam Martin, is in attendance at the pelican crossing on the Newtownards Road, however it is advisable for parents to accompany their children across the road as motorists do not always observe the lights.

Due to the large volume of traffic around the school at peak times we must appeal to all parents to adhere strictly to the road markings in Greenwood Avenue, showing consideration for other motorists, pedestrians and residents. 
PARKING OR TURNING IN THE SCHOOL GROUNDS IS PROHIBITED.  THIS PUTS THE CHILDREN ENTERING AND LEAVING THE GROUNDS AT RISK.
The disabled parking bay within the school grounds is solely for the use of pupils registered as disabled who attend the school.
BELB Child Protection Unit has informed schools that no child of primary school age should arrive or be collected by taxi unaccompanied by an adult.  
Parents should make arrangements for their child to be collected punctually at the point of release from school. For all children this will be the playground at the rear of the school. Given the age of the pupils in Greenwood, it is expected that all children will be escorted home by an adult. The teacher in charge of your child’s class will escort the children to the exit point at the end of the school day.
In the event of unavoidable delay, a message to this effect must be phoned to the school office so that your child may be supervised by the teacher. If for any reason you are delayed, or your child is unable to find you in the playground, your child will be expected to come back into school. Please remind your child of this at regular intervals. Teachers will wait at the point of release for a maximum of 10 minutes, after this time a child who has not been collected will be brought inside school where supervision will continue or contact made to a parent to clarify the pick up arrangements. 

It is extremely important that parents take full responsibility for ensuring the pick up arrangements for their child are in place. It can be very distressing for a child if no one is there to meet them at the end of the school day and also time consuming for teachers to ascertain who should be collecting a child. If a child is to be collected at the end of the day by someone other than their regular carers, the class teacher must be informed.

We would appeal to parents not to take another child at the end of school without first informing the class teacher as this results in confusion regarding a child’s whereabouts. 

SCHOOL HOURS

DOORS OPEN AT 8.45am

Primary 1

Latest arrival time  9.10am Term 1 only





   8.55am Terms 2 & 3

Primary 2 & Primary 3

Latest arrival time 8.55am

Morning Assembly for Primary 2/3 pupils  9.00am.

NB
The school cannot be responsible for the welfare of pupils arriving before 8.45 am.

END OF SCHOOL DAY

Primary 1

 September only
12.00 noon

October onwards
 2.00 pm.

Primary 2

Monday only
 2.15 pm.

Tuesday - Friday
 2.30 pm.

Primary 3

Monday only
 3.00 pm.

Tuesday - Friday
 2.30 pm.

GREENWOOD 

Parent Teacher Association 2009/10
CHAIRPERSON   


SECRETARY


TREASURER

Mrs Judith Cochrane


Mrs M McCormick                    Mrs J Holmes

We have an enthusiastic group of parents which organises meetings and fund-raising events during the year.

These are always well-supported and thoroughly enjoyed by all.

As a school we value the involvement of parents in this way in the life of the school. It benefits children, parents and teachers alike and engenders a spirit of co-operation in the school.

PLEASE COME ALONG TO THE A.G.M. IN SEPTEMBER 
AND BECOME INVOLVED.

YOU WILL FIND IT WORTHWHILE.

Annual events include:-

CHRISTMAS FAIR

BARBEQUE AND FUN EVENING

QUIZ NIGHT

P3 ACTIVITY EVENING

WEEKLY SWIMMING CLUB

MID-TERM EVENT (Autumn term)

Parents also help with:-

Story Sack Library, Sports Day, Educational visits, Making costumes

COULD YOU HELP?



PLEASE LET US KNOW
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